
Agreement Between Calit2 

and 

Calit2 Building Occupants

The following office, cubicle and/or workspace: XX offices & XX workspaces, is allocated to the [GROUP OR PROJECT], for a term of [X] years. The occupant agrees to occupy the assigned space within 60 days of the assignation.

It is understood between the parties that this space is allocated at the sole discretion of the Calit2 Director, and may be revoked if the space is not used according to the Calit2 policies and procedures, as outlined on the attachment and periodically amended.

The Calit2 Director has the sole discretion to:

· Review the space allocation to determine whether it will be extended or revised. 

· Revoke allocated space if not used as defined in the Calit2 Building Policies.

· Reassign specific locations as necessary to meet Calit2 needs.

· Assign other occupants to share the space as necessary.

· Promulgate policies and procedures relating to space assignment within Calit2.

Calit2 will provide the following amenities within the building:

· For each office: a single phone and phone line with local access. Long distance access will be available by charge card and charged to the person and/or project/group to whom the office is assigned.

· For each office: A desk, pedestal, bookcase, task chair and guest chair. 

· Kitchen and lounge privileges, including use of the refrigerator and microwave oven.

· Drinking water, coffee and/or tea in the kitchen for building occupants and their guests.

· Access to copier machines and centralized printing. Printing will be paid for at this time by Calit2 until further notice. Copying will be available by assigned code and charged to an account designated by the user requesting the code.

· Access to mailboxes for each project/group. Mail pickup and drop-off points will also be provided.

· Activated UCI network access at each desk site. 

· Access to Calit2 “UserNet.”

· Wireless access throughout the building.

· Access to certain shared conference rooms or designated meeting space on a first-come, first-served basis.  Other conference rooms may be reserved.

· Access to teleconferencing equipment in designated conference rooms by reservation only.

· Access, on a first-come, first-served basis, to AV-related equipment such as projectors and screens for use within the building.

· Access to network trouble-shooting services (in coordination, if necessary with the individual’s school computing services).

· Access, on an as available basis, to computer trouble-shooting services (in coordination, if necessary with the individual’s school computing services) 

· Access, on an as available basis, to grant-writing services.  Priority will be given to multi-investigator proposals.  Such service will only be provided to individuals eligible to be PIs in accordance with policies of UC Irvine.

· Access, on an as available basis, to event-planning resources.

· Access, as determined by lab coordinators and/or the Calit2 space committee, to shared laboratory space within Calit2.

The group/project leader is responsible for:

· Ensuring allocated space is used according to the terms in which it was allocated or later amended by Calit2.

· Ensuring members of the group/project’s community are informed of policies and procedures of Calit2 and assisting Calit2 staff with enforcing them.

· Vacating Calit2 assigned space expeditiously once the agreement lapses or assignments are withdrawn.

The group/project (or its individuals as determined by the group/project leader) is responsible for providing or identifying the financial source for:

· All moving costs to move into or out of the building (except as agreed to in writing in advance by Calit2).

· All supplies and/or group/project-specific services required by the group/project members.

· All costs to cover any other phones (including phones for students).

· Coverage for project/group-specific mail postage.

· Coverage for long-distance telephone charges.

· Any other office furniture not explicitly stated as being provided by Calit2.

· Any and all computing and computing-related equipment.

· Any computing services or other services determined to be above and beyond what may be regularly provided or explicitly agreed to in writing by Calit2.

· All repairs necessary beyond normal usage.

· All costs for installation of equipment.

The Dean of the School affiliated with the project is responsible for:

· Assuming total responsibility for space assignment of the project elsewhere should space for the project within the Calit2 building be withdrawn for any reason.

· Assisting the group/project leaders in identifying financial sources to cover items listed above.

This Agreement is undertaken in good faith by the parties.

____________________________


______________________

Project Director





Date

____________________________


______________________

Dean of the School




Date

____________________________


______________________

Albert F. Yee, Director
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