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California Institute for Telecommunications and Information Technology

Meeting Room Request


 

Contact Person



Email & Telephone #


Today’s Date

Department






Purpose of Meeting



                     










Day/Date







Room # Requested (3355, 3008, 4355)
Time Meeting Begins

Time Meeting Ends



Number of Attendees
________________________________________________________________________________________
Is this meeting reoccurring? From when to when?       (You may renew your meeting request at the beginning of each new quarter)
Comments:  






         





If it is necessary to cancel your meeting, please notify Mark Tameta at (949) 824-6900 
as soon as possible.

Please return this form to Calit2 – Meeting Room Reservations, 

zot code 2800 or fax to (949) 824-8197 or email to mtameta@uci.edu 
---------------------------------------------------------------------------------------------------------------

OFFICE USE ONLY

Date Received:


Room  _________________

Day of Event________________

Time of Meeting __________

Date of Meeting_______________

Authorized Signature ___________________________________________________________________

Comments: _____________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

